Excel for Teachers: Review Quiz

True/False

_____1. A nonadjacent range is two or more selected cells or ranges that are adjoining.

_____2. The automatic recalculation is one of the most powerful features of electronic worksheets.

_____3. Excel does not have applications in humanities subject areas.

_____4. Number formats affect how numbers look onscreen and when printed.

_____5. An absolute reference is a cell or range reference in a formula whose location does not change when the formula is copied.

_____6. Project-based learning does not have much research support.

_____7. The sheet reference consists of the name of the sheet separated from the cell reference by an exclamation point.

_____8. A bar chart is a line and is commonly used to show trends over time.

_____9. An entire group or each object in a group (in a chart) can be individually selected and then formatted or edited.

_____10. Students can invent many situations in which to use Excel.

Multiple Choice

1. A _____ is a rectangular object in which you type text.

A. Text box

B. Label

C. Input box

D. Embedded object

2. Charts that display data as slices of a circle and show the relationship of each value in a data series to the series as a whole are called:

A. Area charts

B. Value charts

C. Pie charts

D. Bar charts

3. The cell reference to adjust row 4 without adjusting column C is:

A. $C$4

B. C4

C. $C4

D. C$4

4. You calculate a column of percentages, and then use the format menu, number tab to apply the percent format with two decimal places.  The number 45 would look like:

A. 4500.00%

B. .45%

C. 45.00%

D. .45

5. Use _____ to make entering long or complicated headings easier by logically repeating and extending the series.

A. AutoFormat

B. Copy and Paste

C. Data Paste handle

D. AutoFill handle

6. Which of the following is NOT one of the six levels of Bloom’s Taxonomy?

A. Evaluation

B. Knowledge

C. Coordination

D. Analysis

7. The _____ of a column contrls how much information can be displayed in a cell.

A. Size

B. Shape

C. Width

D. Alignment

8. Use _____ to select data ranges that are not next to each other.

A. Ctrl + home

B. Ctrl + click 

C. Shift + click

D. Shift + home

9. Charts from Excel cannot be pasted into which program:

A. PowerPoint

B. Email

C. Word

D. Charts can be pasted in all three programs

10.  Excel can be used as a tool for which of the following teaching strategies:

A. Cooperative learning

B. Providing recognition

C. Testing hypotheses

D. All of the above

Short Answer

1. Write the formula to add the numbers 9, 293 and 84, multiply the result by .9 and add the result of 12 divided by 4 to it.

2. How could you use Excel to assess student learning?

3. For the project you are planning, would you provide the data for students to enter in Excel and/or would you provide a template spreadsheet in which they should enter data they collect.  Why?

4. What tool(s) or feature(s) would you use in Excel to show similarities and differences to students?

5. Provide an example of some classroom data that you might track using Excel.

6. List three kinds of information Excel is “smart enough” to fill in automatically once you establish the pattern.

7. Why would you want to use a text box in Excel?

8. Describe the steps to apply a filter.

9. Give two reasons to use a chart when sharing information.

10. What is the most exciting thing you learned in the last two days?

