How to Set Reporting Term Weights
High School Example for Semester Courses
*Updated to reflect change in weight for EOC/CTE and NC Final Exams 
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1. Open Gradebook
2. Click on the Grade Setup icon
3. Double-click on F1 under Reporting Term
4. Click in the bubble beside Term Weights
5. Enter 40 in the Weight Column for N1
6. Enter 40 in the Weight Column for N2
7. Enter 20 in the Weight Column for E1
Note: You may need to go back and click on each weight one more time to update the percentage column. When both the percentage column and weight column reflect the same information, click Save. 

You will need to repeat the steps above for Semester 2 Courses.
1. Double-click on F1 under Reporting Term
2. Click in the bubble beside Term Weights
3. Enter 40 in the Weight Column for N3
4. Enter 40 in the Weight Column for N4
5. Enter 20 in the Weight Column for E1
