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Rubric: MS Word Black History Rubric

ord Document
Thi

Paragraph Formatting / Text
Flow
Applied bullets, images, line
numbering, columns, breaks.

Style and spacing / Character Poor Fair Good Excellent
Correct elements of style and
Spacing are used. Include.
multlevel list, wordart and text
eHeats.

Formatting Poor.
Elements of formatting such as.
bold, italics, and color have been

correctly used.

Good Excellent

Proofreading Poor. Fair Good Excellent
Document was proofread, spell
check was run, and errors were
corrected.

rections / Timels
Instructions for completing

assignment and submitting were
followed. Submitted on due date.

Poor.

Good Excellent
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MS Word - TechEd Poem Rubric

Style and spacing

Correct elements of style (toggle

case - title) and spacing (1.5) are
used.

Formatting Poor. Fair Good Excellent
Elements of formatting such as.

bold(title), italics and
underiine(terms), and color(red -
title) have been correctly used.

Lesson terms Poor. Fair Good Excellent
Separate Poem for each lesson.

Each Poem should include at least
10 key terms.

Proofreading Poor. Fair Good Excellent
Document was proofread, spell

check was run, and errors were
corrected.

Directions / Timeline Poor. Fair Good Excellent
Instructions for completing

assignment and submitting were
followed. Assignment was turned
in on due date.
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