Part-Time Remote Editor / Publication Writer (Specialist)


Perform a variety of editorial such as laying out and revising content of documents. Supervises the production and inventories of newsletters, and brochures.
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Required Skills
· Strong oral and written communication skills
· Proficiency with Microsoft Office programs
· Ability to problem solve
· Detail-oriented approach
· Ability to manage and coordinate multiple projects
· Ability to manage vendor relationships

